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Hi there, 

It's time to get your chapter ready for next term! 

 

Billing Cycle Setup 

Get your chapter’s billing set up using the FOUR easy steps below. 

  

#1 Go to Billing> Billing Overview> Set Up Billing 

  

#2 Select the Term/Quarter you are setting up 

  

#3 Select due dates 

  

#4 Start editing charges for each billing group 

For additional help, watch the Billing Cycle Video where we walk 

you through each step! You can also find more Billing 

resources here, such as important reports to pay attention to, 

questions about member payments, and other FAQs.  

 

Refer Back! 

https://vault-tw.zendesk.com/hc/en-us/articles/4411398200845-How-do-I-set-up-Billing-?utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz--XaBqRMPIrVyjbFI_PExZXjjm5NmQCdd8PjB98oBfTeLhtuenB9wg_vJR3tGSjc-zmaALr
https://vault-tw.zendesk.com/hc/en-us/articles/4413738442893-Billing-Cycle-Setup?utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz--XaBqRMPIrVyjbFI_PExZXjjm5NmQCdd8PjB98oBfTeLhtuenB9wg_vJR3tGSjc-zmaALr
https://vault-tw.zendesk.com/hc/en-us/categories/4411812794509-Billing?utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz--XaBqRMPIrVyjbFI_PExZXjjm5NmQCdd8PjB98oBfTeLhtuenB9wg_vJR3tGSjc-zmaALr


 

Review last month's webinar to make sure you've taken all the 

steps to ensure officer transition success.  

 

 

For any additional questions, email us at the email below or text us at 706.256.8521. 

operationssupport@omegafi.com | Text: 706.256.8521 | Vault Help Center 

OmegaFi, 1300 6th Ave, Columbus, GA 31901 
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