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Hey there, it's time to add your chapter's new 

officers to LegFi TODAY! 

 

Use the 3 STEPS below to ensure a smooth & easy 

start to officer transitions. 
  

#1 Update Your Roster 

• Add missing new members 

• Update member types 

• Email us to archive graduating members 

#2 Clean Up Member Invoices 

• Send reminders to members with a past due balance 

• Delete outstanding invoices that are no longer valid 

#3 Update Treasury Cards 

• Close old & unused Treasury Cards 

• Add Treasury Cards for necessary incoming officers 

https://legfi.zendesk.com/hc/en-us/categories/10446675280653-Getting-Started?utm_campaign=LegFi&utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9OS-Xggd6Q3dRIB3OFRXrTdbU3zn6GRw4bhWFifw8kUVtV9CE054MVnS9KDhJwk6oScucd
https://legfi.zendesk.com/hc/en-us/categories/10446675280653-Getting-Started?utm_campaign=LegFi&utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9OS-Xggd6Q3dRIB3OFRXrTdbU3zn6GRw4bhWFifw8kUVtV9CE054MVnS9KDhJwk6oScucd
https://legfi.zendesk.com/hc/en-us/articles/4440028945805-How-do-I-add-members-to-LegFi-?utm_campaign=LegFi&utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9OS-Xggd6Q3dRIB3OFRXrTdbU3zn6GRw4bhWFifw8kUVtV9CE054MVnS9KDhJwk6oScucd
https://legfi.zendesk.com/hc/en-us/articles/360052327651-How-do-I-edit-multiple-member-types-at-once-?utm_campaign=LegFi&utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9OS-Xggd6Q3dRIB3OFRXrTdbU3zn6GRw4bhWFifw8kUVtV9CE054MVnS9KDhJwk6oScucd
https://legfi.zendesk.com/hc/en-us/articles/360051498452-How-do-I-archive-members-?utm_campaign=LegFi&utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9OS-Xggd6Q3dRIB3OFRXrTdbU3zn6GRw4bhWFifw8kUVtV9CE054MVnS9KDhJwk6oScucd
https://legfi.zendesk.com/hc/en-us/articles/360051500872-How-do-I-send-past-due-emails-?utm_campaign=LegFi&utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9OS-Xggd6Q3dRIB3OFRXrTdbU3zn6GRw4bhWFifw8kUVtV9CE054MVnS9KDhJwk6oScucd
https://legfi.zendesk.com/hc/en-us/articles/360051507952-How-do-I-delete-a-charge-?utm_campaign=LegFi&utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9OS-Xggd6Q3dRIB3OFRXrTdbU3zn6GRw4bhWFifw8kUVtV9CE054MVnS9KDhJwk6oScucd
https://legfi.zendesk.com/hc/en-us/articles/7066658763661-How-to-Manage-your-Treasury-Card-Video-?utm_campaign=LegFi&utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9OS-Xggd6Q3dRIB3OFRXrTdbU3zn6GRw4bhWFifw8kUVtV9CE054MVnS9KDhJwk6oScucd
https://legfi.zendesk.com/hc/en-us/articles/6914807661837-How-do-I-add-a-card-to-my-Treasury-account-?utm_campaign=LegFi&utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9OS-Xggd6Q3dRIB3OFRXrTdbU3zn6GRw4bhWFifw8kUVtV9CE054MVnS9KDhJwk6oScucd


 
 

Refer back to November's webinar where we walk you 

through all the steps to ensure your chapter 

has officer transition success! 
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